Cash Reconciliation for Student Meals
Date of trip:
______________

Function:
______________

Beginning Cash 








$__________

Initial by faculty member receiving cash ______




# Of Students:
          Amount Given:               # Of Days

       Total:

Breakfast
__________      X
__________       X
__________
 =
$__________

Lunch

__________
  X
__________       X
__________     =
$__________

Dinner

__________
  X
__________       X      __________
 =
$__________









Total Meals
 =
$__________






Beginning Cash minus Total Meals
 =
$__________
Note:  The faculty member who is receiving the cash for the trip must initial this sheet indicating the correct amount was given.  This sheet must be reconciled immediately after returning from the trip and be given to the school financial secretary along with any left over cash.  Any cash left over must be receipted back into the school checking account.  A copy of this form and receipt must be included with the check documentation.
