Executive Summary

Template and 10 Step Process to Create GASB 34 Statements
The Accounting Reporting and Practices Committee of the Utah Association of School Business Officials and Squire & Company PC have prepared a Microsoft Excel template  and 10 step process to help school districts prepare financial statements for the first time under the Government Accounting Standards Board’s Statement No. 34 (GASB 34).

The template and 10 step process are offered as a free tool to anyone who might benefit from it, making it easier so that no one has to create new financial statement formats for themselves. 

This template allows users to enter their own fund statements and post the conversion entries.  The government-wide statements are then created by formula along with the reconciliation statements.

The adjusting journal entries are organized as follows: 

1. Identify beginning balances of governmental full-accrual accounts
2. Convert data in the governmental funds from the modified-accrual basis of accounting                       to the full-accrual basis of accounting
3. Incorporate data from internal service funds into governmental activities
4. Eliminate certain interfund balances and activities 

The template has been created with conditional formatting built into proofs on the Excel "input tab" to alert the user in red for “out-of-balance” conditions throughout the document. Formulas that show the source of data, which allows the user to trace all amounts used to create the government-wide statements, are listed in blue. The template also allows the user to enter the name of their district and year-end date on the input page, which will place the name of their own district throughout the document. Those who have used this template believe that it may save someone two weeks of development time.

The template has been used by most of Utah school districts, their auditors, and many others throughout the United States to prepare statements for the first time under GASB 34.

The template and 10 step process may be found at the following URL.

www.alpine.k12.ut.us/depts/accounting/cafr/cafrtoc.html
